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B orser ma mmcemo ot 11.10.2023r. Ne 1401/4173 wuanpasigem
Metojiuueckue peKOMeHJallMH TI0 TOPSAKY HCIONB30BAHUS  SJIEKTPOHHOM
nognuck  pykosomurens B OIBYK  «locymapcTBeHHBIE — HAaydHO-
NPOU3BOACTBEHHBIA ILIEHTP MO OXpaHe KyIbTYpHOro Hacuemws UYensnOuMHCcKoM
obyacTu», IPH NePeYUCIeHUH JeHeKHBIX CPEICTB COTPYAHMKAM OPraHW3aIiyil.

Ipuiioxenue:

1. Ilpukas ot 18.10.2023r. No 41 ¢ mpunoxkernuem Ha 5 1. B 1 9K3.

Hupexrtop ﬂ

M.N.Brikor

Jakyeunona Hpuna Huenanana
263 87 32



MunncreperBo KynsTypsl YenssOunckoit obnacta
Ob6nacTHOE rocyIapCTBEHHOE OI0KETHOE YIPEKIEHUE KyIbTYpPhI
rOCYJIAPCTBEHHBI HAYVYHO-IIPOU3BOICTBEHHBINA HEHTP
110 OXpaHe KyJ1bTYPHOI'0 HACJIC/IHA
Yennbunckoi obdacTH

IITPHUKASI3

or 18.10.2023 r.

Ne 4]

«O06 yTrBep:xkaeHHH MeToguyecKux PeKOMEeH TaliH
10 MOPAJKY UCIIOIh30BaHUS dJIEKTPOHHON
IOAIHCH PYKOBOIUTEIA»

B coorBerctBuu ¢ PenepanbHeIM 3akoHoM oT 6 anpeins 2011 r. Ne 63-D3

«O0 2IeKTPOHHOU MOAUCHY,

Hupexrop

ITPUKAS3BIBAIO:

1. Yreepaurs u BBectw B 1edictBue ¢ 18.10.2023 r. Metogudueckue

pPEROMEHOAMK 110 IIOPAJAKY HCIIOJb30BaHMA BHCKTpOHHOﬁ IMOOIIMCH

pykosogurenss Ol BbYK «'HII] mo oxpaHe KyJbTYypHOTO Hacjlequs
YensOMHCKOM 00IaCTI.

2. I'maBuomy Oyxrantepy 3akycunosoi W.M., Bemymemy 6Gyxranrepy
MaxmyToBO#H P.X. HEYKOCHUTEIBHO coOIroaaTh TpeboBaHu
MeToau4ecKUX PEKOMEHIAUUHN IO IOPSJIKY MCIIONB30BAHUS 3NEKTPOHHOM
nogmucy  pykosoaurens — OI'BYK «HIIL] mo oxpane KyJnbTypHOro
Hacnenust YenssOuMHCKOH obacTh.

3. KoHTpoJIb 32 UCIIOJIHEHUEM HACTOSIIETO TIPHUKAa3a OCTABIISIO 34 COOOM.

{: IPHKa30M O3HAKOMIICHHBI.

.U 3akycumoa %/ Fnperet SO ALZS

P.X.MaxmyToBa @(% 1R 10 LP2 5

M.H. brikoB



[Tpunoxenue No 1
K [Ipukazy ot 18.10.2023 . Ne 41

Meronu4yeckye peKOMEHIAKH 110 TIOPSIAKY MCIIOJIE30BAHUS AIEKTPOHHOM
noanucu pykosogutens OI'BYK «l'ocynapcTBeHHBIN Hay4dHO-IIPOU3BOICTBEHHBIMH
LEHTP 10 OXpaHe KyIbTypHOro Hacneaus Yenaduuckoit odnactiy, npu
[IepEeUYUCIIEHUH JEHEKHBIX CPEJICTB COTPYAHMKAM OPraHu3aIui

1. Hacrosiuue — Meronudeckre — peKOMEHIAUMKM  paszpaboradsl B
COOTBETCTBHH ¢ Tpebosanusamu PesepanbHoro 3akona ot 6 ampesst 2011 r. Ne 63-
@3 «O6 anexTpoHHOM noamHcH» (nanee - 3akoH No 63-@3) B 1eIsiX pazbsiCHEHUS
NOpsiIKa MCIONB30BaHUs DIEKTPOHHON moanucu (nanee - JII) pykoBoguTenssMu
OpraHu3alMil  KyJbTYPhI, IOJIBEJOMCTBEHHBIX  MMHHUCTEPCTBY  KYIBTYPEI
Yemsibunckoit  obmacrn  (namee - opraHuzanus, MUHKYJIBTYpHI), IIpd
NEPEYMCIEHNN JEHEKHBIX CPEACTB COTPY/JHMKAM OpraHu3arvii, a TakKe
IIpeIOTBpAallleH s HellpaBOMEPHOTo Henonas3oBanus Il

2. DII aBngercs aHAOroM coOCTBEHHOPYYHOM IMOJIIMCH, ee UCIIONb30BaHue
JOIyCKaeTcsl B CIydasiX W B MOPSOKe, NPedyCMOTPEHHBIX 3aKOHOM, HWHBIMU
IIPaBOBEIMH aKTaMU UM COTJIalleHUSIMU.

3. Ycranosnensl cienyromue Buasl JI1 - mpoctas u ycunenHas. Y cuneHHas

Ol OrrBaeT HeKBaTU(ULUUPOBAHHAS U KBAIU(DUIIUPOBAHHAS.

Ot npoctoit yeuneranyro JI1 ommmgaror obs3aTensHoe Hanuume karoda DI
(YHMKaJIBHOM TOCHEA0BAaTEeIBHOCTH CUMBOJIOB, NpeJHa3HaYeHHOW Ui CO3[aHus
OIl) u xmodya mnposepku Ol (YHHKaTBHOH TOCIEIOBATEIHLHOCTH CUMBOJIOB,
OJIHO3HAYHO CBsI3aHHBIX ¢ kimwouoMm Ol u npepgHasHayeHHOW JUJIS MPOBEPKH
nojnuaHocT  JII), yKasaHHOIO B COOTBETCTBYIOIIEM CEepTU(HKATE -
ANEKTPOHHOM JOKYMEHTE MIIM JOKYMEHTe HAa OYMa)KHOM HOCHTENE, BBUIAHHOM

YIOCTOBEPAIOIMM LEHTPOM JTH00 JOBEPEHHBIM JUILIOM YIOCTOBEPSIONIETO IIEHTpa
M TOATBEPXKIAIOMEM IPUHAUIEKHOCTs Kiroda nposepku Il Briagensiry
ceprudukara kinoya nposepku I1.

4. B coorsercTBuM co c¢T. 10 3axkoHa Ne 63-@3 npu HUCIONB30BAHUHU
yeuIeHHBIX D11 yqacTHUKH 3JIeKTPOHHOIO B3aUMOJIEHCTBUSI OOSI3aHBbI:

1) oOecneyuBaTh KOH(UACHIHUANBbHOCTE KiIrodel 3II, B dacTHOCTH He
JOITyCKaTh UCIIONb30BaHUe NpUHaIeKauX uM xirroueid J11 6e3 ux cornacusi;

2) yBENOMIATH YAOCTOBEPSIONIMM LEHTP, BBIAABIIMN cepTUdUKAT KItoua
npoBepku DI, 1 MHBIX YYACTHMKOB 3JIEKTPOHHOI'O B3aUMO/IEHCTBUS O HAPYILEHHUU
KoHQuueHuransHocTH Kimovya DI B TeueHre He Gosee yeM onHoro padbodero JHs
CO JIHS MOJIydeHus HHMOPMaLUU O TAKOM HapylleHUH;

3) me ucnoyb3oBaTh K04 DIl mpu HaAMMUMKM OCHOBAHWHM TOJAraTh, 4TO
KOH(QHASHUHAIBHOCTE JaHHOTO KII04Ya HapyIlIeHa,



4) WCIONMB30BATH JUIS CO3JAHHS U IPOBEPKH KBaTHMUIUpoBaHHEIX DI,
CO3aHMsl KIloYed KBanu(uuupoBaHublX DI M KIrodeldl MX MPOBEPKH CPEACTBa
Oll, uMeromue NOATBEPKICHHE COOTBETCTBUS TPeGOBAHUAM, YCTAHOBICHHBIM B
COOTBETCTBHUHU C 3aKOHOM;

5) obecneymBarh He3aMEMIUTENBHOE YHUYTOKEHHE MPHUHANIEKAIINX HM
kmouerd Ol mo ncTedeHHH CpOKOB HEMCTBHA JAHHLIX KIIOYCH B OTHOIICHWH
yCuIeHHbIX KBanupuuuposanueix JI1. st yHuuToMeHMd Kmodeil DI [1oiKHbL
IPUMEHATHCA MPOIIENIIHE B YCTAHOBIEHHOM IIOPS/IKE NPOLENypy OIEHKU

cooTBeTCTBHA cpencrBa OIl, B cocTaBe KOTOpBIX peanu3oBaHa (QYHKIUS
YHHUUYTOXKEHUS UHPOPMALIUH.

5. BosmoxHOCTh nepegady IpaBa MCHONb30BaHuMg DI1 oT Blajensla ee
cepruduKaTa HMHOMY JIMIy, B TOM 4uclie pabOTHHKY OpraHH3alluy,
PYKOBOIMTENIEM KOTOPOM SBIISETCS BIaJellel] CepTUPUKATA, 3aKOHOAATEIECTBOM
He mpenycmoTpena. Bmecre ¢ Tem Bnajenen ceprucukara DIl - pykoBomuTens
OpraHM3alMi BIPaBe COINIACOBATH MCIIONL30BAHUE OTOH TOANKUCH IPYyTUMH
qMOaMH -  pabOTHUKAMM JTOH OpraHu3alMd IpPH  YCIOBHH COOIIONCHUSA
KOH(UIEHIMANBHOCTH KIIF0Ua TaKOMW MOAMHCH. DTO He 10/Ipa3yMeBaeT Nepeiauy
npasa wucnosib3oBanusa OIl Ha OCHOBAHMHM KaKoOro-IMOO pacloOpPAAUTENLHOIO
JOKyMeHTa (HampuMep, NpHKa3a) JHOO JTOBEpeHHOCTH, a TOJBKO YKa3biBAaeT Ha
TCXHMYECKYIO BO3MOKHOCTE NPOCTAHOBKK Il MpyruM JIHIIOM C COMIAcHsl W IO
KOHTPOJIEM BJajeNbla ceprudukaTa Kinoda nposepku DIT.

6. OTBeTCTBEHHOCTh 3a JeHCTBHs, COBEpINEHHBEIE TPETBUMM JHIIAMU C
npuMenenneM OII ¢ cornacua pyKOBOIWTENs OpraHuM3alldd - BIafelibliad
ceprudukara Il Bosnaraercs Ha Bnajensia ceprudukata I, KOTOpHI HeceT
OTBETCTBEHHOCTDh KaK JIOJUKHOCTHOE JIMIO 33 HEMCHOJHEHHE WM HeHajIexallee
MCIOJIHCHUE 1TyOIHIHO-IPABOBBIX 00A3aHHOCTEH MO0 328 YOBITKM, IPUYHHECHHEIC
NEWCTBUSAMYM, COBEpIIEHHBIMH C IpuMcHeHuem DII, B ToM 4ucie M 3a
YCTAHOBJICHHMC HCHaJICHALMX MEP KOHTPOJIA.

7. JIOKyMeHTBI, NOATBEPKIAIONIME Te WM HHBlE (UHAHCOBBLIC ONEpaIVH
OpraHU3aluK, JIOJOKHBL OBITE 0(hOPMIICHBI B COOTBETCTBHH ¢ 3aKOHOLATEIBCTBOM
Pocculickoit @eaepamnun.

CornacHo craree 313 Hanorosoro xomekca Poccuiickoii Oenepanuu
TIOATBEPIK/ICHUCM TAHHBIX HAIOrOBOIO y4eTa ABISIOTCS, B TOM YHUCIIE, IEpBHUHBIE
Y4Y€THBIE TOKYMEHTHI.

Ilpukasom MunucrepcerBa ¢unancoB Poccniickoit  ®Dejepanuu ot
30.03.2015 r. No 521 «O6 yTBep:k/eHHH HOPM MEPBHYHBIX YYETHLIX JOKYMEHTOB
¥ PErucTpoB OYXralaTepCKOro y4yera, MPUMEHSIEMBIX OpPraHaMH TrOCyIapCTBEHHON
BJIACTH (rOCYNApCTBEHHBIMH OpraHaMH), OpraHaMH MECTHOIO CaMOYIpPaBICHMUS,
OpraHaMi  YIpPaBli€HHsT TOCYAapCTBEHHBIMM  BHEOIODKETHBIME  (hoHaaMK,

rOCYHNapCTBEHHBIMY (MYHHUIUIANBHBIMH) VIPEKICHUSIMH, M MeToamdecKkux
yKa3aHuil 110 MX MPUMEHEHUIO» YTBEPKIEHBl (OPMBI IIEPBUYHBIX YYETHBIX



JIOKYMEHTOB M PErUCTPOB  OyXrajITepckoro  ydera,  MPUMEHSEeMBIX
TOCYNAPCTBEHHBIMHA  YUPEKJICHUSIMH, W METOJMYECKUX YKa3aHWd II0 UX
IPUMEHEHHIO.

OnHuM K3 00s3aTeNbHBIX PEKBU3UTOB MEPBHUHOTO YUYETHOrO JOKYMEHTA
SIBIIFOTCSL MOJINKCH JIMIIA, COBEPLIMBIIETO OMEpPAallMi0 W OTBETCTBEHHOIO 3a €€
opopMileHHE C yKazaHWMeM WX (QaMWIHd M HHAOHAIOB JHOO pPEKBH3HUTOB,
HEOOXOTUMBIX JUIS MICHTH(QHUKAIIMK STHX JIHIL.

CymecTByer siBa criocoba ohOpMIIEHHUS TIEPBUYHBIX YUETHBIX JOKYMEHTOB:
Ha OyMa)<HOM HOCHTEJIC U B BHJIE dJIEKTPOHHOIO JOKYMEHTa, moanucansoro JI1.

B mensix ocyliecTBIeHUs HalllexKalero KOHTPois 3a ueronb3oBanreM DI,
a TakkKe INPEJOTBPALLEHMS HEIPaBOMEPHOTO HCmonb3oBaHmsa I, mpm
0o(OpPMIIEHHH MEPBHYHBIX YYETHBIX JIOKYMEHTOB, CIEQyeT WCIOJIh30BaTh 00a
cnocofa ux oopMiIeHus.

8. K mepBUYHBIM YYETHBIM JIOKYMEHTAM OTHOCHTCS pacdeTHas BeJIOMOCTH
Ha Bblady 3apaboTHoi muaTel (¢. 0504402), B KOTOpOH YKa3bIBAIOTCS CYMMBI
3apa0OTHOM MUIaThI, HAYUCIEHHBIE COTPYIHUKAM OpPTaHM3aI[dH C pa3z0UBKOH IO

hamuamsam.

PacuertHast BEJIOMOCTh DOANMCHIBACTCH COCTaBUBIIUM TUIIOM
(oTBeTCTBEHHBIM HCIIONHHUTENEM), a TJaBHBIM OyXIajITepoM OpraHu3alfu
CTaBUTCS MOJNUCH O MPOBEPKE. 3aroJIOBOYHYIO YacTh BEJOMOCTH TIOIIHUCHIBAIOT,
yKka3aB pacmindpoBKy, TTaBHBIM Oyxrantep (WHOE YIIOJHOMOYEHHOE JIUIO) |
PYKOBOIUTENb OpraHU3AIUH.

Kpome Toro, juist opraHuzaly MEpBUYHLIM YYETHBIM JOKYMEHTOM,
MOATBEPIKIAIOUINM HCIIONHEHHE TPHHATHIX 00s3aTENBCTB, SIBISIETCS IIIATEHKHBIH
JNOKYMEHT, IOATBEPKIAIOIMINI CITUCAHUE JEHEXHBIX CPEJICTB C JIMIEBOTO CYEeTa
OpraHM3alMKu, B TOM YHUCJIE IIEPeUUCIIeHHEe JIeHEKHBIX CPeACTB Ha BBIILIATY
3apaboTHON TUIaThl. JIaHHBIA JIOKYMEHT TakXke HE0OXOIUMO MOANUCHIBATS
[JIABHBIM OyXranrepoM (HHBIM YIIOJTHOMOYCHHBIM JIMLIOM) M PYKOBOJHUTEIEM
OpraHM3aIUH.

OpHako, B CBSI3M C TeM, YTO J@HHBIH TUIATSKHBIM JOKYMEHT OTpaKaeT
TOJILKO OOIIYI0 CyMMYy II€peurCIeHHBIX B OaHK JIEHEXKHBIX CPEICTB, HEOOXOIUMO
TAaKXK€ pacledarslBaTb W INOANKMCHIBATE IJIABHBIM  OyxrantepoM  (HMHBIM
YIOJIHOMOYEHHBIM JIMIIOM) M PYKOBOJUTEJIEM OpraHU3aluu PeecTp NeHeKHBIX
CPeJICTB C pe3y/IbTaTaMy 3a4UCIIeHHH, HallpaBIsIeMbli KpeJUTHON opranu3alnueii B
OpraHM3alllIo,  OCYIIECTBIAIONIYIO  IIepeduclieHre  3apaboTHOM  miaThl
COTPYAHHKaAM Ha ILUIACTUKOBBIE KAPThl B KPEAUTHYIO OpPraHU3AIHIO.

9. O0s3aHHOCTH OpPraHW3alMH IO COCTABICHHIO, BEJCHHIO M XPAaHEHHIO
[IEPBUYHBIX YYETHBIX JIOKYMEHTOB MpeaycMoTpeHa @DemepalbHBIM 3aKOHOM OT
06.12.2011 r. No 402-®3 «O OyxraiaTepckoMm ydeTe», B COOTBETCTBHH ¢
IIOJIOKEHUSIMH KOTOPOI'0 BeIeHNE OyXTalITEPCKOr0 ydeTa ¥ XpaHeHue JOKYMCHTOR
OyXranTepcKoro ydyera OpraHu3yloTcs PyKOBOJUTENEM opraHu3anuu. [lepBudmeie
YYCTHBIC JOKYMCHTBI, PErHCTphl OyXraiarepckoro ydeTa, OyxXranrepckas
(buHAaHCOBA’) OTYETHOCTD, AYIUTOPCKHE 3aKIFOUEHMs O HEH [OJIekKaT XpaHEHHIO



B T€UEHHE CPOKOB, YCTaHABIMBAEMbBIX B COOTBETCTBUH C MPABMJIAMH OpraHH3alKH
rocyIapcTBEHHOTO apXMBHOIO [efia, HO HE MEHEE ISATH JIET IMOCHe OTYETHOIO
roga. JIokyMeHThl Y4YE€THOW MOIWTHKHU, CTAHIAPThl 3KOHOMHUYECKOTro CcyOheKTa,
JApyr¥e JIOKYMEHThI, CBS3aHHbIC C OpraHM3algued W BeIEHUEM OyXraiaTepcKoro
ydera, B TOM YHCIIe Cpe/IcTBa, 00eCeunBatoNiie BOCIIPOM3BEICHHE DIICKTPOHHBIX
NOKYMEHTOB, a Taioke IHpoBepKy mnoanuuHHocTh I, mopnexar XpaHeHHIO
opraHu3alMell He MeHee IITH JIeT MOCJe rofid, B KOTOPOM OHM HCIIOIh30BAIUCH
IUISL COCTaBIIEHHUSI OyXranTepckod ((QUHAHCOBONH) OTYETHOCTH B IMOCIEIHUNA pas.
Opranuszaius J10DKHa 00ecneYnTh DEe30MaCHBIe YCIOBUS XpaHeHUs JIOKYMEHTOB
OyXralTepCcKOro y4dera W KX 3allUTy OT u3MeHeHuit. [Ipu cMeHe pykoBojuTes
opraHuzaliy JIoJbKHa oOeclieduBaThes Iepejada JOKYMEHTOB OyXralTepcKoro
ydeTa OpraHu3al(yu.

10. AHanmoruvHbele Mephl TOJKHBI COONMIONATHECS TpH HWcrons3oBanuu I
0pd NONMMCAHMM U MHBIX JOKYMCHTOB (JIOTOBOPOB, COTNIANICHUHA, KOHTPAKTOB U

ap.).



